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You recently received a letter from a friend asking for advice about whether to go to college
or try to get a job. You think he/she should get a job.

Write a letter to this friend. In your letter:

» Say why he/she would not enjoy going to college
« Explain why getting a job is a good idea for him/her
» Suggest types of job that would be suitable for him/her



Part 2

Employers sometimes ask people applying for jobs for personal information, such as their
hobbies and interests, and whether they are married or single. Some people say that this
information may be relevant and useful. Others disagree.

Discuss both these views and give your own opinion.



You recently attended a meeting at a hotel. When you returned home, you found you had
left some important papers at the hotel.

Write a letter to the manager of the hotel. In your letter:

« Say where you think you left the papers
« Explain why they are so important
» Tell the manager what you want him/her to do



Part 2

Some people say that all levels of education, from primary schools to universities, too
much time is spent on learning facts and not enough on practical skills.

Do you agree or disagree?



Your local council is considering closing a sports and leisure centre that it runs, in order to

save money.
Write a letter to the local council. In your letter:

» Give details of how you and your friends or family use the centre
« Explain why the sports and leisure centre is important for the local community
» Describe the possible effects on local people if the center closes



Part 2

News stories on TV and in newspapers are very often accompanied by pictures.
Some people say that these pictures are more effective than words.

What is your opinion about this?



You work for an international company. You have seen an advertisement for a training
course which will be useful for your job.

Write a letter to your manager. In your letter:

» Describe the training course you want to do
» Explain what the company could do to help you
» Say how the course will be useful for your job



Part 2

Some people say that it is possible to tell a lot about a person's culture and character from
their choice of clothes. Do you agree or disagree?



You work at home and have a problem with a piece of equipment that you use for your job.
Write a letter to the shop or company which supplied the equipment. In your letter:

» Describe the problem with the equipment
» Explain how this problem is affecting your work
« Say what you want the shop or company to do



Part 2

Today more and more tourists are visiting places where conditions are difficult, such as
Sahara Desert or the Antartica.

What are the benefits and disadvantages for tourists who visit such places?



During a recent plane journey, you sat next to a businessman who owns a chain of
restaurants. You talked to him and he suggested that you should contact him about a
possible job in one of his restaurants.

Write a letter to this businessman. In your letter:

« Remind him when and where you met
» Tell him what kind of job you are interested in
» Say why you think you would be suitable for the job



Part 2

In many places, new homes are needed, but the only space available for building them is
in the countryside. Some people believe it is more important to protect the countryside and
not build new homes there.

What is your opinion about this?



A large company in your area has decided to spend a certain amount of money, either to
sponsor a local children's sports team for two years, or to pay for two open-air concerts. It
has asked for feedback from the general public.

Write a letter to the company. In your letter:

« Describe the benefits of sponsoring the sports team
» Summarise the benefits of paying for the concerts
» Say how you think the company should spend the money



Part 2

Some people say that parents should encourage their children to take part in organized
group activities in their free time. Others say it is important for children to learn how to
occupy themselves on their own.

Discuss both views and give your own opinion.



There have been several complaints about the reception area where visitors to your
company arrive. Your manager has asked you to suggest how the reception area could be

improved.
Write a letter to your manager. In your letter:

» Describe the complaints that have been made
« Say why the reception area is important
» Suggest how the reception area could be improved



Part 2

In recent years, many small local shops have closed because customers travel to large
shopping centres or malls to do their shopping.

Is this a positive or negative development?



You work for an international company, and would like to spend six months working in its
head office in another country.

Write a letter to your manager. In your letter:

» Explain why you want to work in the company’s head office for six months
« Say how your work could be done while you are away
» Ask for his/her help in arranging it



Part 2

In some areas of the US, a 'curfew' is imposed, in which teenagers are not allowed to be
out of doors after a particular time at night unless they are accompanied by an adult.

What is your opinion about this?



Test 10

You recently organized an all-day meeting for your company, which took place in a local
hotel. In their feedback, participants at the meeting said that they liked the hotel, but they
were unhappy about the food that was served for lunch.

Write a letter to the manager of the hotel. In your letter

« Say what the participants liked about the hotel
» Explain why they were unhappy about the food
» Suggest what the manager should do to improve the food in the future



Part 2

Many working people get little or no exercise either during the working day or in their free
time, and have health problems as a result.

Why do many working people not get enough exercise?

What can be done about this problem?



Test 11

The system used for rubbish/garbage area collection in your local area is not working
properly. This is causing problems for you and your neighbours.

Write a letter to the local council. In your letter:

» Describe how the rubbish collection system is not working properly
« Explain how this is affecting you and your neighbours
» Suggest what should be done about the problem



Part 2

Some people say that now we can see films on our mobile phones or tablets there is no
need to go to the cinema. Others say that to be fully enjoyed, films need to be seen in a
cinema.

Discuss both view and give your opinion.



Test 12

A friend you made while you were studying abroad has written to ask you for help in finding
a job in your country. You have heard about a job in local company that might be suitable

for him/her.
Write a letter to this friend. In your letter:

« Tell your friend about the job and what sort of work it involves
» Say why you think the job would be a suitable for him/her
» Explain how to apply for the job



Part 2

Some people say it is important to keep your home and your workplace tidy, with
everything organized and in the correct place.

What is your opinion about this?



Test 13

You have seen an advertisement in an Australian magazine for someone to live with a
family for six months and look after their six-year-old child.

Write a letter to the parents. In your letter:

« Explain why you would like the job
« Give details of why you would be a suitable person to employ
» Say how you would spend your free time while you are in Australia



Part 2

The growth of online shopping will one day lead to all shops in towns and cities closing.

Do you agree or disagree?



Test 14

You have just read an article in an international travel magazine which contained some
information about your town that is incorrect.

Write a letter to the editor of the magazine. In your letter:

» Correct the information in the article
« Explain why it is important for the magazine to give correct information
» Suggest what the magazine should do about this situation



Part 2

Some people think it's better to choose friends who always have the same opinions as
them. Other people believe it's good to have friends who sometimes disagree with them.

Discuss both these views and give your own opinion.



Test 15

You recently did a short cookery course. The cookery school has asked for your feedback

on this course.

Write a letter to the course director at the cookery school. In your letter:

» Describe what you enjoyed about the course
« Say how much cooking you've done since the course
» Suggest another cookery course you'd like the school to offer



Part 2

Some people say the main way to be happy in life is to have a lot of money.
How might having a lot of money make people happy?

What other things in life can make people happy?



Test 16

You recently went to a concert and thought one of the singers was very good. You want to

tell him how you feel.
Write a letter to the singer. In your letter:

» Say how you feel about his performance
« Give details of your musical activities
» Explain how you would like him to help you with your musical activities



Part 2

Many people work long hours, leaving very little time with leisure activities.

Does this situation have more disadvantages or disadvantages?



Test 17

A friend of yours is thinking of going on a camping holiday for the first time this summer.
He/She has asked for your advice.

Write a letter to your friend. In your letter:

» Explain why you think your friend would enjoy a camping holiday
» Describe some possible disadvantages
» Say whether you would like to go camping with your friend this summer



Part 2

In many countries today, crime novels and TV dramas are becoming more and more
popular.

Why do you think these books and TV shows are popular?

What is your opinion of crime fiction and TV crime dramas?



Test 18

A museum near your home is looking for people to do part-time voluntary/unpaid work. You
would like to do some voluntary / unpaid work at the museum.

Write a letter to the museum director to apply for the voluntary/unpaid work. In your letter

« Explain why you want to do voluntary/unpaid work at the museum
« Describe some skills and qualities you have that would be useful
» Give details of when you would be available for work



Part 2

Nowadays many people complain about not getting enough sleep.
What are problems caused by lack of sleep?

What can be done about this lack of sleep?



Test 19

A friend of yours is thinking about applying for the same course that you did at university.
He/She has asked for your advice about studying this subject.

Write a letter to your friend. In your letter:

» Give details of the course you took at the university
« Explain why you recommend the university
» Give some advice about how to apply



Part 2

In the future, more people will choose to go on holiday in their own country and not travel
abroad on holiday.

Do you agree or disagree?



Test 20

You have seen an advertisement from a couple, who live in Australia, for someone to teach
their two children your language for a year.

Write a letter to the couple. In your letter

« Explain why you think you would be suitable for the job
« Say what else you could do for the family
» Give your reasons for wanting the job



Part 2

In many countries, paying for things using mobile phone (cellphone) apps is becoming
increasingly common.

Does this development have more advantages or disadvantages?



Test 21

Mrs Barrett, an English-speaking woman who lives in your town, has advertised for
someone to help her in her home for a few hours a day next summer.

Write a letter to Mrs Barrett. In your letter:

» Suggest how you could help her in her home
« Say why you would like to do this work
» Explain when you will and will not be available



Part 2

Plastic bags, plastic bottles, and plastic packaging are bad for the environment.

What damage does plastic do to the environment?

What can be done by governments and individuals to solve this problem?



Test 22

You have just read an article in a national newspaper which claims that town centres in
your country all look very similar to each other. You don't fully agree with this opinion.

Write a letter to the editor of the newspaper. In your letter:

« Say which points in the article you agree with
« Explain ways in which your town centre is different from most other town centres
» Offer to give a guided tour of your town to the writer of the article



Part 2

Some people like to try new things, for example, places to visit and types of food. Other
people prefer to keep doing things they are familiar with.

Discuss both these attitudes and give your own opinion.



Test 23

A magazine wants to include contributions from its readers for an article called 'The book
that influenced me most'.

Write a letter to the editor of the magazine about the book that influenced you most. In

your letter

» Describe what this book was about
» Explain how this book influenced you
« Say whether this book would be likely to influence other people



Part 2

Some people spend most of their lives living close to where they were born.

What might be the reasons for this?

What are the advantages and disadvantages?



Test 24

Your friend has been offered a place on a course at the university where you studied.
He/She would like your advice about finding a place to live.

Write an email to your friend. In your email:

» Describe where you lived when you were a student at the university
« Recommend the best way for him/her to look for accommodation
« Warn him/her of mistakes students make when choosing accommodation



Part 2

Some people say that now is the best time in history to be living.

What is your opinion about this?

What other time in history would be interesting to live in?



Test 25

Your English-speaking friend who lives in your town has asked for your advice about

learning a new sport.
Write an email to you friend. In your email:

» Recommend a new sport that would be suitable for your friend to learn
« Explain how your friend could learn this sport
» Suggest that you learn this sport together.



Part 2

In the future, people may no longer be able to pay for things in shops using cash. All
payments may have to be made by card or using phones.

Do you think this will happen one day?

Why do you think some people might no be happy to give up using cash?



Test 26

The parents of your Australian friend Chris have invited you to surprise birthday party for
him/her.

Write a letter to Chris parents . In your letter:

» Say why you think Chris will enjoy the surprise party
« Explain why you won't be able to attend the party
» Give details of plan to see Chris at a different time



Part 2

In some countries, more and more people are hiring a personal fitness trainer, rather than
playing sports or doing exercise classes.

What are the reasons for this?

Is this a positive or a negative development?



Test 27

You recently booked a part-time course at a college. You now need to cancel your booking.
Write a letter to the college administrator. In your letter:

« Say which part-time course you booked
« Explain why you need to cancel your booking
» Ask about booking a different course



Part 2

It is better to buy just a few expensive clothes, rather than lots of cheaper clothes.

Do you agree or disagree?



Test 28

You have bought some clothing online and are not satisfied with your purchase.
Write an email to the company that you bought the clothing from. In your email:

» Give details of the purchase
» Describe the problem
« Explain why you need a replacement urgently



Part 2

Some people think that it's a good idea to socialise with work colleagues during evenings
and weekends. Other people think it's important to keep working life completely separate

from social life.

Discuss both these views and give your own opinion.



Test 29

Your English-speaking friend has asked for your help with a college project he/she is doing
about celebrating New Year in different countries.

Write a letter to your friend. In your letter:

« Say how important New Year is to people in your country
» Describe how New Year is celebrated in your country
» Explain what you like about New Year celebrations in your country



Part 2

Some people say that it is better to work for a large company than a small one. Do you
agree or disagree?

Give reasons for your answer and include any relevant examples from your own
knowledge or experience.



Test 30

You are soon going to spend three months doing work experience in an organisation.

Write a letter to the manager of the organisation where you are going to do work

experience. In your letter:

» Thank the manager for the opportunity to do work experience
« Explain what you hope to learn from the work experience
» Ask some questions about the work experience you are going to do



Part 2

When we meet someone for the first time, we generally decide very quickly what kind of
person we think they are and if we like them or not. Is this a good thing or a bad thing?



Test 31

You recently bought some train tickets for a journey a week in advance. When you went to
the station to catch the train, you were told you could not use the tickets and the staff were

very unhelpful to you.
Write a letter to the train company. In your letter:

» Describe the problem you had with the tickets
» Say why were unhappy with the staff
» Suggest what action the train company should take



Part 2

In the past, most working people had only one job. However, nowadays, more and more
people have more than one job at the same time.

What are the reasons for this development?

What are the advantages and disadvantages of having more than one job?



Test 32

You recently attended a training course for your work. Your employer has asked you for
your feedback on the training course.

Write a letter to your employe. In your letter:

« Remind your employer what the course was about
« Explain why the course was useful to you in your work
» Suggest why the course may not be suitable for some of your other colleagues



Part 2

Some people dislike changes in their society and in their own lives, and want things to stay
the same.

Why do some people want things to stay the same?

Why should change be regarded as something positive?



Test 33

You should spend about 20 minutes on this task.

You would like to reduce your working hours in order to study part time.
Write a letter to your boss. In your letter

* explain why you want to reduce your working hours

» say which hours you would like to work

* describe how your part-time studies would benefit your employer
Write at least 150 words.

You do NOT need to write any addresses.

Begin your letter as follows:

Dear ...,



Part 2

You should spend about 40 minutes on this task.

Write about the following topic:

More and more people nowadays visit well-known places to take photographs
of themselves, without looking at tI1e place.

Why do you think this is happening?

Is it a positive or a negative trend?

Give reasons for your answer and include any relevant examples from your own
knowledge or experience.

Write at least 250 words.



Test 34

You should spend about 20 minutes on this task.

You are a member of an International Students' club. The club is organising
an event to celebrate popular food from around the world.

Write a letter to the event organiser, Luis. In your letter

« offer to make a popular dish from your country

* describe what this dish is

* explain why it should be included in the event

Write at least 150 words.

You do NOT need to write any addresses.

Begin your letter as follows:

Dear Luis,



Part 2

You should spend about 40 minutes on this task.

Write about the following topic:

It is sometimes possible to pay somebody to do things you don't want to

do, or don't have time to do, for example, household chores or looking

after children.

Is this a good way of providing work for others?

Should people do these things themselves?

Give reasons for your answer and include any relevant examples from your own
knowledge or experience.

Write at least 250 words.



Test 35

You should spend about 20 minutes on this task.

Five months ago, you started renting an apartment on a six-month agreement. You now
wish to stay in the apartment for longer than the six months you originally agreed with the
owner.

Write a letter to the owner of your apartment. In your letter:

» Say how long you now want to rent the apartment for
» Explain why your plans have changed
» Tell the owner about a problem in the apartment

Write at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear ...,



Part 2

You should spend about 40 minutes on this task.
Write about the following topic:

Some consumers are increasingly choosing to buy goods that are produced in their local
area, rather than imported goods.

What are the reasons for this?
Is this a positive or a negative trend?

Give reasons for your answer and include any relevant examples from your own
knowledge or experience.

Write at least 250 words.



Test 36

You should spend about 20 minutes on this task.

You started in your present job two years ago. You now feel it is important for your career
development to move to a different department in the same company.

Write a letter to your manager. In your letter:

» say what you have learned in your present job

* suggest how the company would benefit from moving you to a different department
* explain why you do not wish to leave the company

Write at least 150 words.

You do NOT need to write any addresses.

Begin your letter as follows:



Part 2

You should spend about 40 minutes on this task.
Write about the following topic:

Nowadays famous people are photographed by professional photographers everywhere
they go. Some people say this is a good thing because the public are interested in their
lives. Other people think that photographers are wrong to follow famous people.

Discuss both these views and give your own opinion.

Give reasons for your answer and include any relevant examples from your own
knowledge or experience.

Write at least 250 words.



Test 37

You should spend about 20 minutes on this task.

It is ten years since you left college. You'd like to organise an event to celebrate this
anniversary with all your friends and classmates from college.

Write a letter to one of your college friends. In your letter

* say what kind of celebration event you'd like to organise

« explain why you think it would be good to celebrate in this way
+ describe what help you need to organise this event

Write at least 150 words.

You do NOT need to write any addresses.

Begin your letter as follows:



Part 2

You should spend about 40 minutes on this task.
Write about the following topic:

It is important for children, young adults, working people and the retired to have at least
one hobby.

What's your opinion about this?

Give reasons for your answer and include any relevant examples from your own
knowledge or experience.

Write at least 250 words.



Test 38

You should spend about 20 minutes on this task.

The younger sister of one of your friends is thinking about spending a year studying
abroad as part of her university course. You did this recently, and she has asked you about
your experience.

Write a letter to your friend's sister. In your letter

» tell her where you studied during your year abroad

+ describe what you learnt about the country you studied in
* explain why your year abroad was helpful for your studies
Write at least 150 words.

You do NOT need to write any addresses.

Begin your letter as follows:



Part 2

You should spend about 40 minutes on this task.

Write about the following topic:

In many countries, family members work together in their family business.
Do you think family businesses have more advantages than disadvantages?

Give reasons for your answer and include any relevant examples from your own
knowledge or experience.

Write at least 250 words.



Test 39

You should spend about 20 minutes on this task.

You work for an entertainment company which plans to open a new theatre soon. You want
to invite a famous actor to open the new theatre.

Write a letter to this famous actor. In your letter

- give some information about the new theatre

- invite her/him to open the new theatre

- explain why she/he would be a good person to open the theatre
Write at least 150 words.

You do NOT need to write any addresses.

Begin your letter as follows:

Dear )




Part 2

You should spend about 40 minutes on this task.

Nowadays it's possible for people to buy many products or pay for treatments that help
them to look younger.

Is this a good thing or a bad thing?

Give reasons for your answer and include any relevant examples from your own
knowledge or experience.

Write at least 250 words.



Test 40

WRITING TASK 1
You should spend about 20 minutes on this task.

You recently used a company to help you move your furniture and possessions to your
new apartment. The removal company has now asked for your feedback about the service
they provided.

Write a letter to the removal company. In your letter

* explain what went well on the day you moved house

* praise an employee who was particularly helpful

* mention an aspect of the service that you were not happy with
Write at least 150 words.

You do NOT need to write any addresses.

Begin your letter as follows:

Dear Sir or Madam,



Part 2

WRITING TASK 2

You should spend about 40 minutes on this task.

Write about the following topic:

In some parts of the world, people buy far too many clothes.

What are the reasons for this?

How can people be persuaded to reduce the number of clothes they buy?

Give reasons for your answer and include any relevant examples from your own
knowledge or experience.

Write at least 250 words.



Test 41

You should spend about 20 minutes on this task.

You have just returned home after living with a family in an English-speaking country for six
months. You now realise that you left a small bag of personal possessions in your room.
Write to the family describing the things you left behind. Ask them to send some or all of
them to you. Offer to cover the coasts

You should write at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear



Part 2

You should spend about 40 minutes on this task.
Write about the following topic:

Popular hobbies and interests change over time and are more a reflection of trends and
fashions than an indication of what individuals really want to do in their spare time.

To what extent do you agree with this statement?

Give reasons for your answer and include any relevant examples from your own
knowledge or experience.

Write at least 250 words.



Test 42

You should spend about 20 minutes on this task.

A Canadian friend recently sent you a present by post. You want to thank him/her.
Write a letter to your friend. In your letter

- say how you felt when you received the present

- describe what you like about it

- explain how you will use the present

Write at least 150 words.

You do NOT need to write your own address.

Begin your letter as follows:



Part 2

You should spend about 40 minutes on this task.
You have been asked to write about the following topic.

People who travel to another country to live, work or study for a period of time often suffer
badly from homesickness.

Why is this?
What are the best ways to reduce this problem?
Give reasons for your answer and include any relevant examples from your experience.

Write at least 250 words.



Test 43

You should spend about 20 minutes on this task.

You want something that you can't buy in your own country. You decide to ask an English
friend to help you.

Write a letter to the friend. In your letter
- say what you want,

- explain why you want it,

- suggest how the friend could help.
Write at least 150 words.

You do not need to write any addresses.

Begin your letter as follows:



Part 2

You should spend about 40 minutes on this task.
Write about the following topic:

Some people think that there are now too many cars on the roads, and that they are
spoiling our towns and cities.

Do you agree or disagree?

Give reasons for your answer, and include any relevant examples from your own
knowledge or experience.

Write at least 250 words.



Test 44

You should spend about 20 minutes on this task.

You and your family are living in rented accommodation in an English-speaking country.
You are not satisfied with the condition of some of the furniture. Write a letter to the
landlord.

In your letter, you should introduce yourself, explain what is wrong with the furniture and
say what action you would like the landlord to take.

Write at least 150 words.



Part 2

Some people think that parents should teach children how to be good members of society.
Others, however, believe that school is the place to learn this. Discuss both views and give

your own opinion.



Test 45

You should spend about 20 minutes on this task.

Your neighbours have recently written to you to complain about the noise from your
house/flat. Write a letter to your neighbours.

In your letter, you should explain the reasons for the noise, apologise to them and describe
what action you will take.

Write at least 150 words.



Part 2

In many countries, more and more young people are unable to find jobs after graduation.
What problems do you think youth unemployment will cause to the individual and society?

What can be done to cope with this problem?



Test 46

You should spend about 20 minutes on this task.

Write to an English-speaking college regarding a course you intend to take. You need to
ask questions about the course and course fees. You will be staying at the college hostel,
so you need to confirm the fee quoted to you is correct.

Write at least 150 words.



Part 2

Some people suggest higher education should be funded by the government, while others
think students should pay the course fees themselves. Discuss both views and give your

opinion.



Test 47

You should spend about 20 minutes on this task.

You are a student who has returned to your home country. Write a thank-you letter to your
homestay family stating what you particularly enjoyed about your stay.

Write at least 150 words.



Part 2

Some people say that governments should pay for public health care and education, while
others say that it is not governments' responsibility. Please discuss both views and give

your own opinion.



Test 48

You should spend about 20 minutes on this task.

There are plans to make your local airport bigger and increase the number of flights. You
live near the airport. Write a letter to your local council. In your letter

* say where you live
* describe the problem
* say why you do not want the development to take place

Write at least 150 words.



Part 2

Some people think that individuals can do nothing to improve the environment, and only
the government and big companies can make a difference. To what extent do you agree or

disagree?



Test 49

You should spend about 20 minutes on this task.

You have an English-speaking friend who lives in another country. His son has a short
vacation before going to college. Write a letter to your friend. In your letter,

« invite your friend's son to come to your city
* introduce some interesting places to visit
 say something about the weather in the city you live.

Write at least 150 words.



Part 2

In many cities, planners have separated schools, homes, shops and offices into specific
areas which are widely separated from each other. Do you think the advantages of this
policy outweigh the disadvantages for city residents?



Test 50

You should spend about 20 minutes on this task.

Your local hospital has advertised for people to do unpaid work helping at the hospital. You
would like to do some work at the hospital in your free time.

Write a letter to the hospital. In your letter

+ explain why you would like to do unpaid work at the hospital
 say what type of unpaid work you would be able to do

* give details of when you would be available for this work
Write at least 150 words.

You do NOT need to write any addresses.

Begin your letter as follows:

Dear Sir or Madam,



Part 2

You should spend about 40 minutes on this task.

It is sometimes said that people should be encouraged to get married before they are 30,
as this is best both for the individual and for society.

Do you agree or disagree?

Give reasons for your answer and include any relevant examples from your own
knowledge or experience.

Write at least 250 words.



Test 51

You should spend about 20 minutes on this task.

You have been doing some voluntary work to help your local community. However, now
you are unable to continue doing this work.

Write a letter to the manager of the organisation where you have been working. In your
letter

* describe the work you have been doing

* explain why you can no longer do this work

* recommend another person who is interested in the work
Write at least 150 words.

You do NOT need to write any addresses.

Begin your letter as follows:



Part 2

You should spend about 40 minutes on this task.
Many people like to wear fashionable clothes.
Why do you think this is the case?

Is this a good thing or a bad thing?

Give reasons for your answer and include any relevant examples from your own
knowledge or experience.

Write at least 250 words.



